MANHATTAN PUBLIC SCHOOLS
SCOPE AND SEQUENCE-TECHNOLOGY

State Adv Desk |Auto

Content Area Standards K 4 ComgComp |Pub Cad
BASIC TECHNOLOGY OPERATION

Power-up/down 4.1 N N NP |P P J]A A A A A A A A

Identifying components 4.2 N N N NP |[NP [NP [NP |P P P A A A

Login Procedures 4.1 N N NP INP P |P P A A A A A A

Mouse Operations 4.1 N NP NP |P A |A A A A A A A A

Opening and Closing Programs 4.1 N NP NP |P P J]A A A A A A A A

Scanner Operations 4.1,4.3 NP [NP [NP |P P P P P

Digital Camera 4.1,4.3 N N NP |INP [P P P P A P

Printing 4.1 N N NP |INP [P [P A A A A A A A

Simple Care and Maintenance 4.1 N N N NP [NP |INP [P P A A A A A
ACCEPTABLE USE

Copyright Laws 15, 3.4 N N N N NP |NP |NP [P P A A A

Netiquette 2.2,2.4 N N N N NP INP [NP |P P A A A
TROUBLESHOOTING

Hardware Connections 4.1,4.2 N N N N NP [NP [NP |P P P A A

File Management 41,42 N N N N N |NP [NP [P P P A A

Disk Management 4.1,4.2 N N N N N |NP [NP [P P P A A

Define Internal Components 4.1,4.2 N N N N N [NP |NP |N P P P P
KEYBOARDING

Recognize and use operational keys 4.1 N N NP [NP [P |P P A A A A A

Use of Number Pad 4.1 N N N NP [NP [P P A A A A A

Use of Directional keys 4.1 N N NP [NP [P |P P A A A A A

Identify Keys 4.1 N N NP |NP [NP [P P A A A A A

Learn the home row 4.1 N N N NP |NP |P P A A A A A

Keystroke reaches 4.1 N N N N NP [NP [NP |P A A A A
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WORD PROCESSING

File creation 4.1 N N N N NP |INP [P P P A A A

Saving files 4.1 N N N N NP |P P P A A A A

Opening existing files 4.1 N N N N NP [NP |P A A A A A

Basic document Format 4.1,4.2,4.3 N N N N NP |NP |NP |P P P A A

Printing documents 4.1 N N N NP [P [P P P P A A A

Mail Merge 4.1,4.2,4.3 P A A

Editing Skills 4.1 N N N NP [NP [P P P P A A A

Spell Check 4.1 N N N NP [P [P P A A A A A

Grammar Check 4.1 N N N NP |P |P P A A A A A

Importing Graphics 4.1 N N N N NP |INP [NP [P P P A A

Fonts 4.1 N N N NP NP [P P A A A A A
SPREADSHEET

Terminology 4.14.2 N NP |INP [NP [NP [P P A

Spreadsheet design 2.4,3.3 N N [NP [NP |NP [P A A

Formulas 2.3,3.3 N N |N NP [NP |P A A

Functions 2.3,3.3 N N [N NP |NP [P A A

Conditional Statements 2.3,3.3 N NP |P A

Charts 2.4,3.3 N N N NP [NP |P A A

What if Analysis 2.4,3.3 NP |P P A

Printing Reports 4.1 N P [P P A A A A
DATABASE

Database Design 4,142 N N A

Data input 4.1 N N A

Terminology 4,142 N N P

Data Manipulation 3.5 N N P

Data Reports 1.5 N N P
PUBLICATION SOFTWARE

Design of publication 41,4.2 NP |NP [NP P A

Use of Templates 4.1 P P P P A

Graphics 4.1 P P P A A

Fonts 4.1 P P P A A




MANHATTAN PUBLIC SCHOOLS
SCOPE AND SEQUENCE-TECHNOLOGY

State Adv Desk |Auto
Content Area Standards K 1 2 3] 4 7 ComgComp |[Pub Cad
MULTIMEDIA PRESENTATION
Presentation Design 1.1,1.3 NP [NP [NP |P P P A
Selection of Technology 3.2 N [NP [NP |P P P P
Create Buttons 2.4,3.5 N |NP [P P P P A
Integrating Video 2.4,3.5 N [N N NP [P P P
Integrating Sound 2.4,3.5 N [N NP |P P P P
Inserting Graphics 2.4,3.5 N [N NP |NP [P P A
Use of Presentation Devices N NP |NP [P P P
INTERNET USE
Entering a Web address 1.1-1.5 N N N N NP |INP [NP [P P A A
Utilizing Search Engines 1.1-1.6 N N N N N [NP [NP |P P A A
Cloud Computing 1.1-1.6,2.1-2.4 N N NP [P A
E-Mail 2.1-2.4 N N NP |NP |P P A A
Instant Messaging 2.1-2.5 N N N NP |P
Downloading 4.1-4.3 N NP [P P A
WEB PAGE DESIGN
HTML 2.4,3.5 N N NP P
Javascript 2.4,3.5 NP
Hyperlinks 2.4,3.5 N N NP P
Use of Graphics 4.1 N N NP A
Page Publishing 2.1 N N NP P
TECHNOLOGY APPLICATION & INTEGRATION
Word Processor 3.1,3.2 N N N NP [NP [NP |NP |NP [P A A
Spreadsheet 3.1,3.2 N N NP [NP [NP [P P A A
Database 3.1,3.2 N N N NP [NP [P
Publication software 3.1,3.2 N N |N NP [NP [P P A A
Presentation software 3.1,3.2 N [N NP |P P P P
Evaluation of information sources 1.4,1.5 N N N NP |INP [NP [P P P P A
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DESKTOP PUBLISHING-HIGH SCHOOL COURSE
Organize & analyze: articles, surveys, photos 1.3 A
Evaluate & Synthesize: articles, surveys, photos 1.4 A
Share data including articles, surveys, photos,layouts|1.5 A
Utilize Online Design & Photoshop 21t0 24 A
Employ Online Design, Photoshop &
Digital Camers 3.1t03.5 A
Yearbook creation: 4-1t04.3 A
Operating a digital camera according to conditons |4-1to 4.3 P
Editing Photos & applying effects 4-1t04.3 A
Placing and manipulating digital images 4-1t04.3 P
Designing Layouts that follow current trends  |4-1 to 4.3 A
Utilizing various palettes 4-1t04.3 A
Creating and editing photo boxes and text boxg4-1 to 4.3 A
Utilizing Guides 4-1t04.3 P
Text Wrapping 4-1t04.3 P
Layers 4-1t04.3 A
Grouping and locking page elements 4-1t04.3
Creating Ads for Sponsors & communicating A
with ad sponsors. 4-1t04.3 P
Journaling daily progress 4-1t04.3
AUTOCAD-HIGH SCHOOL COURSE
Basic Geometric Construction 1.1,3.2,2.4 NP
Construction and Editing Tools 1.1,3.2,2.4 NP
Object Properties and Organization 1.2,3.3,2.4 NP
Orthographic View and Multiview drawings 1.1,1.2,3.2,2.4 NP
Basic Dimensioning 14,24 NP
Templates and Plotting 1.124 NP
Auxiliary views and editing with GRIPS 3.2,2.4 NP
Section Views 1.3,24 NP
Assembly Drawings and Blocks 1.1,1.2,3.2,2.4 NP
3D Wireframe Modeling 1.1,1.2,2.4 NP




